
 

Branch Transfer                                     
 
 
 
 
The Branch Transfer module controls the dispatching, 
receiving and control of inventory between warehouses. 
 
The module allows a transfer request (order) to be 
entered and printed as a picking slip. Inventory can then 
be sent and separately received using an in-transit 
warehouse. All transactions are recorded against the 
original order for tracking any stock losses and 
discrepancies. 

The Branch Transfer module is one in a range of 
modules, collectively known as the SP Toolkit, that are 
designed to assist with inventory and warehouse 
management.  

 

Overview  

The system allows a branch office to place a transfer order on another warehouse for stock 
to be transferred.  
 
The sending warehouse can then print a picking slip and prepare the inventory for dispatch 
using their standard procedures (i.e. for dispatching to a customer). The inventory sent is 
then confirmed against the order. The system allows for backorders if necessary. 

    
An optional receiving stage allows the 
receiving branch to load the order and enter 
the quantities received. 
 
The system tracks the quantity ordered, the 
total quantity sent and the total quantity 
received. 
 
A transfer report is available to print the 
status of orders and also highlight any stock 
which has been sent but not yet received or 
short received.  
 
 

Key Features  

• A branch can place an order for stock to 
be transferred from another warehouse.  

• A picking slip can be printed and stock 
dispatched in the normal way from the 
sending warehouse. 

• Inventory can be sent and then later 
received as a separate process if 
required. In this case, an in-transit 
warehouse is maintained. Accurate 
stock figures are therefore possible for 
each warehouse. 

• The system will allow for backorders 
and can track multiple send and 
receives against the order. 

• A transfer report can highlight any 
inventory discrepancies. 
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